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PERSON SPECIFICATION  
 
 

ATTRIBUTES CRITERIA METHOD OF 
ASSESSMENT 

Experience 
 

• Previous experience of working with children 

• Previous experience of working within a safeguarding 
environment 

• Previous experience of working with external agencies to 
support vulnerable children 

• Knowledge of legislation and regulations applicable to the 
support and care of students.  

Application form 
Interview 
References 

Qualifications & 
Training 
 

• 5 GCSE’s with a minimum grade of C or above in English 
and Mathematics, or equivalent qualifications or relevant 
experience 

• Professional relevant NVQ qualification or equivalent 

Application form 
Certificates 
Interview 

Aptitudes and 
Abilities 
 
 

• Good interpersonal skills 

• Ability to work under own initiative 

• Sensitivity plus the ability to handle confidential 
information with discretion and in line with Data 
Protection requirements. 

Application form 
Interview 
References 
 

Knowledge 
 

• Knowledge of school’s behavior and management policy 
and procedures  

• Knowledge of school’s fire and emergency procedures 
Knowledge of Child Safeguarding procedures  

• Willingness to attend courses as required to enhance the 
knowledge, understanding and skills 

Application form 
Interview 
References 
 

Attitude / 
Motivation 
 

• Self-motivated 

• Team player 

• Flexible, adaptable approach to achieving job 
requirements 

• Patient 

• Committed 

Application form 
Interview 
References 

Other Factors 
 

• Commitment to Equal Opportunities 

• Enhanced DBS check 

Application form 
Interview 
References 
DBS process 
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