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Context statement
Job title: Public Health Assistant Analyst
Directorate/Service/Team: Public Health and Prevention, Public Health Intelligence
Organisation structure
Reporting to: Public Health Analyst
Responsibility for: No direct line management
Context of work
Public Health is a collaborative and forward-thinking service committed to preventing ill health and promoting wellbeing for Dorset Council’s 380,000 residents. We work across Health Improvement, Healthy Places, Health Protection and Healthcare Public Health to enable all residents to live healthier lives. Within the wider Public Health and Prevention Directorate, our priorities are prevention focused, community based and integrated services.
The Public Health team commissions a range of essential services, including Sexual Health, Community Health Improvement Services, the National Child Measurement Programme, and Drugs and Alcohol Treatment. We also support the wider health and care system through Population Health Management and tackling Health Inequalities.
Public Health Intelligence
The Public Health Intelligence team provides high quality insight and analysis to support stakeholders across the system. We use a systems thinking approach to understand problems and apply a range of analytical methods to develop actionable insights and clear narratives. Our work spans business intelligence, population health, health economics, modelling, evaluation, and horizon scanning. 
You will work on a variety of projects including the production of data profiles for small areas and communities, monitoring of public health service performance, and contributing to health needs assessments. As an assistant analyst you will have the opportunity to gain experience across a wide range of health and wellbeing topics.
The role will require you to:
· Work collaboratively as part of a supportive team, sharing knowledge and communicating effectively.
· Collate, clean, analyse and interpret data and information.
· Maintain datasets and contribute to the development and upkeep of Power BI dashboards.
· Produce clear data summaries, visualisations and reports for colleagues and partners.
· Support with information queries and advice required by team members for reports
· Follow all data governance procedures, including GDPR requirements.
· Assist team members with projects and tasks as needed.
· Work independently on your individual tasks, and as part of a project team.

We are seeking applications from individuals who:
· Hold a degree in a numerical, scientific or relevant social science field, or can demonstrate equivalent experience.
· Communicate clearly and concisely and explain complex data in an accessible way.
· Can prioritise and organise their work to meet deadlines.
· Have a strong interest in working with data and excellent attention to detail.
· Possess strong Excel and Microsoft Office skills, including data retrieval, cleaning and visualisation 
· Are passionate about working in public health and within a local authority setting.
Desirable 
· Experience using SQL to extract or manipulate data. 
· Experience in data visualisation tools (e.g., Power BI, Tableau) or programming languages.
· Experience working with health datasets or supporting multidisciplinary teams. 
· Previous experience in a data, reporting, or analytical role. 
· Experience handling personal data and an understanding of GDPR.
Hybrid Working
Dorset Council offers flexible hybrid working, combining home and office-based working. You will typically attend the office at least once per week (or as required). Virtual meetings are common, and the team maintains a strong and supportive dynamic in this environment.
Travel requirement
Some travel may be required to attend meetings or collaborate with partner organisations. You will need access to suitable transport (either access to your own vehicle or public transport) to undertake these duties.
Other information
As the role involves handling sensitive information, you will be required to pass a basic DBS check as part of the recruitment process.
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