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	Post Details
	

	School/Establishment:
	Twynham Learning Core Services

	 Post type:
	Support Staff

	Grade/Pay Level: 
	Grade 13

	Responsible to:
	CEO



	Main Purpose

	 To be the technical lead for all estates matters across the Twynham Learning Multi-Academy Trust; ensuring our schools are safe and inspiring places for teaching and learning.



	[bookmark: _Hlk100068636]Duties and Responsibilities

	Strategic Estate Planning & Asset Management
· Develop and maintain the long-term estates strategy aligned to educational vision and growth plans 
· Lead estate capital planning, lifecycle modelling, and condition-based investment planning 
· Oversee asset management planning including sufficiency, suitability, and sustainability 
· Engage with Trust leadership, governors, and external stakeholders on estate strategy 
· Approve prioritisation of capital projects and funding bids and request Trustee/Exec approval
· Define standards for estate performance (compliance, sustainability, utilisation)
Compliance, Health & Safety, and Risk Management
· Establish and maintain the Trust-wide compliance framework (statutory and regulatory) 
· Ensure policies, procedures, and audit regimes are in place 
· Monitor assurance systems, audits, and compliance reporting 
· Act as Responsible Person/Duty Holder oversight role (delegation where applicable) 
· Escalate compliance risks to senior leadership and governance
Maintenance & Repairs (Planned and Reactive)
· Define planned preventative maintenance (PPM) strategy and standards
· Approve budgets and resource allocation for maintenance programmes
· Analyse trends (reactive vs planned) to drive efficiency improvements
· Procure and manage frameworks for maintenance delivery
Capital Projects & Construction
· Lead capital project planning, business cases, and funding applications
· Act as client lead for major projects (new builds, refurbishments)
· Oversee project governance, risk, and stakeholder management
· Ensure projects meet strategic objectives, compliance, and value for money
Financial Control & Procurement
· Set and manage estate budgets (revenue and capital)
· [bookmark: _GoBack]Lead procurement strategies and contract frameworks in liaison with Director of Business & Finance
· Ensure value for money and compliance with procurement regulations
· Gain approval for major spend and contract awards within procurement and financial policies
Sustainability & Environmental Management
· To undertake the role of ‘sustainability lead’ for the Trust, in line with the DfE’s ‘Sustainability and climate change: a strategy for the education and children’s services systems’. Work with school leaders to ensure a co-ordinated Trust-wide approach to, and culture of, sustainability. Take the lead on creating the Trust’s climate action plan, and co-ordinate actions to ensure that we deliver the plan.
· Develop and lead sustainability strategy and carbon reduction plans
· Set targets for energy, water, and waste reduction
· Identify funding opportunities for sustainability initiatives
Stakeholder Engagement & Reporting
· Report to Trust leadership and governance bodies
· Provide strategic updates, risks, and performance metrics
· Engage with external agencies and regulators



	Safeguarding Duties and Responsibilities

	· Promoting and safeguarding the welfare of children and young people in accordance with the school’s Safeguarding and Child Protection policies. 



	Other Duties

	· Work collaboratively as part of the trust’s Operational Leadership Team (‘OLT’), alongside the trust’s managers for Finance, IT, Governance and HR. 
All Twynham Learning staff may periodically be expected to carry out tasks and duties within their area of competence that are not listed herein, as directed, to meet the needs of the trust. The particular duties and responsibilities may vary from time to time.



	Twynham Learning Attributes for all Staff

	· Ambition for excellence
· Professionalism
· Humility
· Championing change
	· Inclusiveness 
· Positivity
· Community-mindedness
· Being collaborative



	Qualifications, Knowledge, Skills and Attributes Required

	Essential:
· Demonstrable competence in Health & Safety management, supported by a recognised qualification (e.g. NEBOSH Certificate or equivalent) or commitment to achieve within probation, with clear understanding of statutory compliance obligations (e.g. fire safety, asbestos, Legionella, CDM).
· Significant experience in estates / property management, including providing technical leadership across the full estate lifecycle (planning, design, maintenance, and improvement) 
· Proven ability to manage land and buildings across a complex, multi-site environment, ensuring safe, compliant, and operationally effective facilities.
· Strong understanding of statutory compliance management, including maintaining compliance systems, registers, and evidence to ensure legal duties are met and auditable (e.g. PPM, risk assessments, asset data).
· Strong IT and digital skills, including use of systems for asset management, compliance tracking, maintenance planning, and reporting, with high standards of data accuracy and record keeping.
· Excellent organisational skills with the ability to plan, prioritise and manage programmes of work based on risk, condition and budget.
· Strong written and verbal communication skills, including:
· Producing policies, procedures, and formal reports
· Preparing technical specifications and contract documentation
· Delivering clear presentations, briefings, and training to a wide range of stakeholders
· Ability to engage effectively with senior leaders, contractors, regulators, and stakeholders, providing assurance and translating technical issues into strategic insight.
· Ability to manage both planned (strategic) and reactive (operational/emergency) estates activity, with sound judgement on escalation and risk management.
· Experience of managing estates budgets, including revenue and capital planning, procurement, and achieving value for money.
· Ability and willingness to travel across all Trust sites and external locations as required.

Desirable:
· Professional qualification in Building Surveying, Construction, or Estates/Facilities Management (e.g. RICS, CIOB, IWFM or equivalent).
· Membership of a relevant professional body (or working towards).
· Experience of using Computer-Aided Facilities Management (CAFM) / Asset Management Systems for compliance, maintenance scheduling and performance reporting.
· Experience of capital project delivery, including procurement, contract management and stakeholder engagement.
· Knowledge or experience of sustainability, energy management and carbon reduction within an estates context
· CAD skills or ability to interpret technical drawings.
· Experience of using Civica or similar education estates systems.
· Experience within the education sector or public sector estates, with understanding of the regulatory and governance environment.
· Knowledge of local contractor markets within Christchurch / Bournemouth and surrounding areas.





	Notes

	· This job description may be amended at any time in consultation with the postholder.



	Glossary

	· Explanations of any abbreviations or jargon contained in this job description can be found in our Twynham Learning Glossary.





image1.png
Twynham »

Learning





