   

Learning Mentor 
Job Description 


At Southern Education Trust, we’re driven by a shared mission of making lives better. We’re looking for a compassionate and resilient Learning Mentor who will build trusting relationships, nurture emotional regulation, and help students feel safe, supported, and confident in their learning and personal growth.











	Job Title
	Learning Mentor

	School
	Harbour School Dorset

	Grade
	D

	Reporting to
	Member of the Middle Leadership Team

	Contract
	34.5 hours per week, Term time only




Purpose of the job

The purpose of the role is to work alongside teachers and other professionals to support students with ASC or SEMH needs in achieving the outcomes set out in their Education, Health and Care Plans. This includes providing targeted support to students on an individual basis and in small groups, helping them work towards learning and behaviour goals identified in their Individual Programmes. 

A key aspect of the role is building trusted, positive relationships that promote students’ personal development, emotional wellbeing and academic progress. The post holder will also liaise closely with parents and carers, as well as external professionals, to ensure a joined-up approach to support, and will be responsible for monitoring, recording and reporting on student progress.


Key areas of responsibility 

· Motivate and support students across a variety of learning situations on-site and off-site.
Supervise students during breaks, lunchtimes and off-site activities/visits.
· Support students in developing organisational, study and social skills.
· Help build students’ confidence, independence and motivation.


· Support the use of IT resources including audio-visual and computer equipment.
· Promote positive behaviour and contribute to whole-school behaviour and attendance strategies.
· Encourage regular attendance, which may include transporting or escorting students.
· Mentor students and work with specialist services when appropriate.
· Take part in ongoing training and professional development to refine and strengthen your practice. 
· Maintain awareness of Behaviour Management strategies and apply them consistently.
· Contribute to planning and review meetings and support areas such as vocational learning, Forest School, Emotional Literacy Programmes, School Council and targeted interventions.
· Safeguard and promote the welfare of pupils by following school policies and the staff code of conduct.
· Adhere to the Trust code of conduct and may be required to do other duties appropriate to the level of the role, as directed by the Headteacher or line manager. 

Other

· Follow all safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development.
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications & Experience 

	· Experience of caring and supporting the needs of others, in a work or personal setting
· Functional Maths / English 
	· Experience of working with children with challenging behaviour
· Desired qualifications in Autistic Spectrum Condition or Social Emotional Mental Health

	Skills & Knowledge
	· Ability to respond appropriately to anti-social behaviour, i.e. avoid confrontation, stay calm, non-judgemental
· Ability to work with parents / carers in difficult situations
· Familiarity and basic competency with ICT
· Communicate effectively both verbally and in writing to children, parents and professionals e.g. writing letters.
· Help children to work on specific activities / tasks
· Work as part of a team
· Work with a variety of professionals and agencies
· Use own initiative and operate independently when required.
· Maintain optimistic and motivational attitude to young people.
	· Knowledge of strategies used in dealing with young people with learning and behavioural difficulties.
· Experience of the Internet and email.
· Experience of using Microsoft Office
· Experience of assisting students in the use of ICT.
· Skills and knowledge in ASC teaching strategies such as TEACCH/PECS

	Personal Qualities 
	· Share our vision
· A commitment to getting the best outcomes for all students and promoting the ethos and values of the school
· High expectations for children’s attainment and progress
· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times
· Commitment to safeguarding and equality
· A belief that ALL students have the right to an education
· Resilience – tomorrow is a new day with new opportunities
	

	Other Factors
	· Satisfactory pre-employment checks including DBS, references and full career history
· Willingness to work over student lunch hours and in different locations.
· Ability to support with adventurous activities/sports which take place offsite
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