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JOB DESCRIPTION
      Date Graded/ Last Amended:   November 2026
Produced by:  HT / MSJ
MOORDOWN ST JOHN’S CE PRIMARY SCHOOL
	Post Title:
	Swimming  Instructor (Level 2)

	Reporting to:
	Headteacher / Deputy Headteacher

Swimming Lead Instructor
Human Resources Manager / Estate Manager


	Grade:
	Support Staff Grade 6 (points 19 – 22)  


	1. Overview 

	

	An important and valued member of the school’s support staff, integral to its smooth and efficient functioning, and contributing to the Christian ethos reflected in this Church of England Primary School, the Swimming Instructor is required to be conversant with and adhere to all relevant policies whilst carrying out their duties as shown below. 
The Swimming Instructor must hold a minimum of Swim England ASA Level 2 Swimming Teacher’s qualification (or equivalent) and have at least a year’s teaching experience.   
The parameters of the Swimming Instructor’s tasks are encompassed within the Conditions of Service for School Support Staff.


	2. Main Duties & Responsibilities

	

	Swimming Lessons

To effectively plan, organise and deliver a wide range of swimming lessons for both children and adults.

To prepare lesson plans and a comprehensive scheme of  work  for  specific  lessons  that  meet  the requirements of the Swim England Learn to Swim Framework, National Curriculum and RLSS UK guidelines. Evaluate lessons during the term to ensure participants are working to their potential.

To adapt and innovate teaching approaches to the age experience and ability of participants, so they can meet session objectives.

To have a clear understanding of, and comply with, health and safety guidelines/policy, swimming pool normal operating procedures and emergency action plan, safeguarding guidelines/policy, equality policy and behaviour policy.  Ensure the rules and regulations of the pool reflect the importance of a safe service and environment.

To comply with the Swim England Code of Ethics and Code of Conduct at all times.

To work with other members of the school team to carry out, effectively and thoroughly, administration work associated with the position such as lesson plans and schemes of work, class registers, achievement records and transfers.

To ensure equipment is prepared prior to the start of lessons, kept in a safe manner during lessons and put away tidily at the end of lessons. Equipment must be used correctly and operated in accordance with health and safety guidelines and risk assessments.

To track records of achievement for participants and test on the appropriate Swim England, National Curriculum and RLSS awards.

To communicate effectively and give relevant feedback to the school leadership team (SLT).

To support the school’s participation in any local, regional or national swimming campaigns and/or competitions.

To maintain vigilant supervision of participants during the lesson to ensure their safety and welfare.

To maintain participant registers, head count at the end of the lesson before returning to parents/carers or class teacher/TA.

To maintain appropriate swimming teaching, lifesaving and first aid qualifications, and undertake appropriate training as required for the position. Attend meetings and in-service training sessions to ensure knowledge and skills are kept up to date.

To contribute to the programme development and standardisation of delivery. 

To respect confidentiality and ensure all personal data is managed effectively and in accordance with data protection/GDPR policies.

To proactively and accurately report any accident, incident or near miss or any other concerns to the school leadership team.

To undertake any other duties, not specified above as seen appropriate by the school leadership team. 
Security of premises

Disable and set the swimming pool intruder alarm as necessary when on site 
Check the swimming pool/building for vandalism and report incidents to the Estate Manager/ Deputy Headteacher/Headteacher.
Lock the external swimming pool door and gates when vacating the building. 
Ensure security of the keys to the premises in accordance with approved keyholder policy.
Check for and report any wear and tear of the fabric of the building which could lead to a breach of security.

Health and Safety
Notice any potential safety hazards in/around the swimming pool building and notify the Estate Manager, Headteacher and/or Deputy Headteacher
Ensure the swimming pool plant ventilation is not obstructed

Daily Swimming Pool Maintenance
Remove and replace pool cover, check for damage
Check water level of pool in accordance with Estate Manager’s instructions and adjust if necessary; top up when required and ensure fresh water turnover is adequate 
Sweep away water from gulleys in pool area, if water still standing from previous session
Check sensor readings as directed by the Estate Manager and report if readings are not within safe parameters; investigate/take action as directed. 
Check reading on Auto Doser as directed by the Estate Manager and report if readings are not within safe parameters;  investigate/take action as directed.   
Check pumps are operating and flow rate is correct as directed by the Estate Manager and report if not within safe parameters;  investigate/take action as directed.
Test water quality as directed by the Estate Manager and report if readings are not within safe parameters; investigate/take action as directed.
Check all surfaces around the pool, in showers and in the changing rooms and foyer are safe and clean.  


	3. Key Contacts and Relationships

	

	Polite contact and communication is expected at all times when dealing with pupils, staff, directors, parents/carers, other swimming lesson participants, school visitors/ visiting professionals or volunteer helpers.

Frequency of contact with these people will vary from day to day.  Some communications can be of a delicate nature.  Confidentiality must be maintained at all times (excluding safeguarding concerns, which must be shared immediately with the school’s Designated Safeguarding Lead).  

	

	4. Safeguarding

	Our school is committed to safeguarding, preventing radicalisation and promoting the welfare of children and expects all staff to share this commitment.  Rigorous checks will be made of the successful applicant's background credentials including Enhanced DBS and Childcare Disqualification checks.

The job-holder is expected to adhere to, and ensure compliance with, relevant Safeguarding/Child Protection policies and procedures at all times.  If in the course of carrying out duties of the role, the job-holder identifies any instance that a child is suffering, or likely to suffer significant harm either at school or at home, s/he must report the concerns to the school’s Designated Safeguarding Lead.

	

	5. Other

	

	The aim of the job description is to indicate the general purpose and level of responsibility of the post. Please be aware that duties may vary from time to time without changing their character or general level of responsibility. Duties may be subject to periodic review by the Headteacher or nominated representative (in consultation with the postholder) to reflect the changing work composition of the business.

This is an outline job description only and the post holder will be expected to undertake the duties commensurate within the range and grade of the post or any lesser duties as directed by the Headteacher or his delegated representative. 
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