[image: image1.png]



	

	Job Title: 
	ICT Leader
	Job Ref:
	XS 228

	

	Job Family:
	ICT
	Grade:
	Dorset Grade 9

	


	CRITERIA

	EVIDENCE

	EDUCATION AND PROFESSIONAL QUALIFICATIONS
	(See Key)

	Essential
	

	1. 4 GCSEs (A-C) or equivalent including Maths and English
	1,4

	Desirable 
	

	2. Degree or significant experience in the field of ICT and Gaming
3. Level 2/3 ICT qualification
	1, 4
1,4

	
	

	KNOWLEDGE 
	

	Essential
	

	4. Have excellent computing skills and be an expert user of a variety of software packages, hardware and networks
	1,4,5

	5. Ability to maintain the school’s ICT systems, infrastructures and software to full operational efficiency
	1,4,5

	6. Ability to diagnose and resolve most PC, printer and peripheral faults
	1,4,5

	7. Ability to maintain accurate records and databases and provide reports as required
	1,4,5

	8. Good working knowledge of Google and Microsoft Office
	1,4,5

	Desirable
	

	9. Ability to independently recommend, configure and resolve faults for appropriate computer hardware,, network operating systems, software,
	1,4,5

	
	

	EXPERIENCE
	

	Essential
	

	10. Experience of working as an ICT technician
	1,4,5

	11. Practical experience of computer hardware and software; competence in fault finding and minor repairs
	1,4,5

	12. Experience of providing training for individuals and groups
	1,4,5

	Desirable
	

	13. Experience of working in an educational setting

14. Working knowledge of website design
	1,4,5
1,4,5

	15. To have a flair for web design and the ability to take our VLE and website forward
	1,4,5

	16. Training staff in  the use of ICT
	1,4,5

	KEY SKILLS
	

	Essential
	

	17. Ability to organise and prioritise schedules of work and be able to work under pressure
	1,4,5

	18. Ability to organise and prioritise schedules of work with outside agencies
	1,4,5

	19. An interest and commitment to work related training
	1,4,5

	20. Ability to communicate effectively both verbally and in writing
	1,4,5

	21. Good interpersonal verbal and written communication skills
	1,4,5

	22. Ability to cope with and adapt to change
	1,4,5

	23. Ability to work on own initiative and within a team
	1,4,5

	24. Ability to work with other team members and to contribute to team development
	1,4,5

	25. Ability to work co-operatively and flexibly within a team
	1,4,5

	26. An understanding and importance of confidentiality. Necessity for confidentiality and Safeguarding procedures in school 
	1,4,5

	Desirable
	

	
	

	OTHER FACTORS
	

	Essential
	

	27. To be willing to undertake further training and development as and when required
	4

	28. To be flexible
	4

	29. To be positive and personable
	4

	30. Calm when working under pressure
	4

	31. Good team worker
	4

	32. Willing to try new ideas
	4

	33. Adaptable and supportive of colleagues, cheerful and patient
	4

	34. Able to motivate children and staff
	4

	35. An understanding of Equal Opportunities issues
	4

	36. An understanding of the importance of Health and Safety at work
	4

	Desirable
	

	
	


	

	Person Specification prepared by:
	Pay & Reward Team

	

	Designation:
	
	Date:
	October 2021
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Evidence method for criteria

1. Application Form   2. Sight of Certificates   3. Testing   4. Interview   5. References


