[image: ]                         Job Description – Play Coordinator
Role: Play co-ordinator 							Responsible to: SLT 
	Core Purpose:

	The play coordinator will support and facilitate meaningful and productive child-initiated play during the school day in accordance with the play policy.


	Duties and Responsibilities:

	Lunch supervision and organisation

	· Set up and put away the tables, benches and other equipment needed for eating in the lunch area.
· Manage pupils’ entrance and exit from the lunch area in an orderly manner. 
· Clean up food and water spillages.
· Supervise and support children to tidy up after themselves in the lunch area.
· Encourage pupils to eat their lunch and monitor those who don’t, reporting any concerns to the class teacher.

	Safeguarding

	· Safeguard and promote the welfare of pupils and follow school policies and the staff code of conduct.
· Identify and report any unauthorised visitors on school premises.

	Ensure wellbeing of pupils

	· Ensure that all play team staff are completing their main duties to a high standard and that all staff are facilitating play development. 
· Ensure all members of the play team have read the play policy and are fully supportive of it.  
· Ensure the safety, welfare and general conduct through appropriate application of the school’s policies and procedures.
· Establish safe and proper behaviour, by appropriate intervention or referral to senior staff, as appropriate.
· Complete any relevant documentation required by the school in relation to incidents occurring during the lunchtime break period.
· Ensure the play team are aware of children’s special medical conditions and the relevant precautions and treatments necessary.
· Take any immediate action to attend to sickness or accidents by carrying out minor first aid and summoning relevant assistance.  
· Report any major accidents or bumped heads to the class teacher, headteacher and pastoral leader and record as appropriate.

	Ensure a diverse range of play opportunities is available to all children. 

	· Ensure a rich and varied set of play opportunities is available to all children. 
· Ensure there are sufficient resources to promote each of the ‘play types’ as listed in the play policy.
In conjunction with the curriculum leader for play:
· Discuss and plan with pupils/staff and school council.
· Implement and review planned activities which promote play development.
· Provide engaging playwork interventions for pupils who find positive behaviour choices challenging.

	Provide support and training for other school staff or pupils as required

	· Facilitate peer led play opportunities.	
· Provide suggestions for playmaker activities and games. 
In conjunction with the curriculum leader for play:
· Build play team members expertise and practice. 
· Organise and support pupil playground leaders with their role.

	Review and replenish resources 

	Organise and carry out the replenishment of resources through:
· Check the quality and condition of resources and repair or remove any resources that are not of a suitable condition. 
· Ensure resources are stored appropriately.
· Securing funding from internal or external sources.
· Purchasing resources as required.
· Coordinating appeals within school and local communities for resources.
· Collecting resources from free or cheaply available sources e.g. Scrapstore. 

	Personal Qualities

	· Maintain high standards of ethics and behaviour, within and outside school.
· Maintain high standards of attendance and punctuality.

	Other Duties

	· Work flexibly within the framework of the duties and responsibilities above.  The postholder may be expected to carry out work that is not specified in the job description, but which is within the remit of the duties and responsibilities. 
· Read and follow the relevant school policies
· Undertake training required to develop in the role 
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