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Context statement

To accompany job description and person specification FN512a Accountant.

Job title: Early Years and Schools Accountant

Directorate/Service/Team: Children’s Services / Education Services / Schools, Finance & Support

Organisation structure
Reporting to: Team Manager, Schools Finance & Support
Responsibility for: Early years and school finance. This is a finance role within Childrens Services which links finance and commercial responsibilities to education priorities. 

Context of work
This postholder’s work links with the four blocks of the Dedicated Schools Grant (DSG). This grant funds early education providers, mainstream schools, special schools and learning centres, as well as funding some services provided by Dorset Council. There will be a requirement to stay up to date with the latest information published in respect of the DSG and communicate changes to both colleagues, early years providers and schools. There will be regular and ad hoc consultations to run with early years providers and schools. Consultation outcomes will be presented to the Dorset Schools’ Forum, which will involve writing formal papers and making presentations.

The post holder will be responsible for setting the budget for the early years block of the DSG and be involved in budget monitoring throughout the year. They will also oversee the payment of funding to early years providers and check data returns to the DfE.  Audit related responsibilities will involve ensuring early years providers are compliant with the DfE’s statutory guidance, performing audit checks and updating the Dorset Local Provider Agreement. The post holder will also be involved in parental complaints in respect of early education funding

The postholder will be involved in producing budget setting tools for schools, checking and monitoring budgets during the year, alongside colleagues in the team. This may involve meeting Headteachers and Business Managers from schools, either in person at their school or virtually. There is also a requirement to deliver training sessions for school staff and governors in respect of good financial practice.

There is management responsibility for Finance Officers in the team responsible for working on early education and school finance.

There will be some work connected with the high needs block of the DSG, depending on strategic priorities, for example, calculating values for elements of high needs funding and updating connected documentation. The role will also have responsibility for calculating mechanisms for distributing grants when needed and updating the pupil growth calculator.





Travel requirement
This position has a significant travel requirement.  This means that there is a requirement for a vehicle (or transport deemed to be suitable by the Council) to be available on most working days in order to carry out normal duties.  Employees in positions with a significant travel requirement are required to provide a replacement vehicle if their usual vehicle is not available over an extended period.

Other information
The ability to converse at ease with customers and provide advice in accurate spoken English is essential for the post.

Working time will be split between working from home and working in the office at County Hall.

This role requires a basic Disclosure and Barring Service (DBS) check.
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