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Person Specification
Job Title: 		Caretaker/Handyman

School: 		Dorchester Learning Centre

Reports to: 		Site Manager

Dorset Grade 4
15 hours per week, term time only
Monday to Friday 2.30 – 5.30 pm (negotiable)

Actual Salary: £9114 per annum

Education and Professional Qualifications
Essential
1. Full clean driving licence and use of own vehicle
Desirable
2. First Aid at work training
3. PAT testing qualification
4. NVQ3 Health and Safety at Work Qualification
Experience
5. Experience and sound knowledge of building repairs and maintenance and associated trades with the ability to carry out basic DIY
6. Experience of carrying out general cleaning, although we do employ contract cleaners
Desirable
7. Experience of working in an educational establishment as a caretaker
Knowledge
Essential
8. Awareness of H&S regulations such as COSHH, asbestos and Legionella
9. Must be well organised with the ability to prioritise a varied workload
10. Ability to build and maintain positive relationships with colleagues at all levels
11. IT – Microsoft packages
Desirable
12. Knowledge of school’s fire and emergency procedures
Other Factors
Essential
13. Able to perform the physical tasks required of the post such as lifting, carrying, pushing or working at height
14. Must want to be part of the school life!
15. Must be prepared to be one of the emergency first point of contact outside of school hours for property related issues (if the site manager isn’t available)
16. Must enjoy garden maintenance (gardening, planting etc.)
17. Ability to proactively problem solve
18. Ability to prioritise a varied workload
19. Satisfactory enhanced DBS clearance (part of the pre-employment checks)
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