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Breakfast /After School Club
	

	Post Details
	

	School:
	Twynham Primary School

	Grade: 
	Grade 4

	Weeks per year:
	Term Time only

	Duration:
	Permanent

	Responsible to:
	Head teacher



	Main Purpose

	 To assist the Headteacher in providing a safe, secure, and stimulating learning environment.



	Main Duties and Responsibilities

	· Carry out planned activities under the general guidance, direction and supervision of the Headteacher.

· Be a member of a team providing high quality childcare provision. Adapt activities for individual children and groups of children.

· Contribute to the planning and delivery of activities/a curriculum, which leads towards the meeting of agreed objectives and targets. Encourage children to be engaged in a variety of productive activities.

· Keep records as directed by the Headteacher.

· Share responsibility for the care, presentation, display, safety, organisation and appearance of the facilities and equipment.

· Read, discuss, understand and implement all policies.

· Foster good working relationships with parents/families and maintain confidentiality.

·  Attend meetings and training sessions, as required (including those outside of the core working hours of the post).

· Within agreed policies, guidelines and rules, decide on when and how to apply a range of strategies for the benefit of children in relation to their activities, behaviour and care.  These decisions often need to be made immediately to deal with the situation presented.




	Safeguarding Duties and Responsibilities

	· Promoting and safeguarding the welfare of children and young people in accordance with the school’s Safeguarding and Child Protection policies. 




	Twynham Learning Attributes for all Staff

	· Ambition for excellence
· Professionalism
· Humility
· Championing change
	· Inclusiveness 
· Positivity
· Community-mindedness
· Being collaborative



	Personal Attributes

	· Hold a minimum Level 2 Childcare qualification or above and have experience in a childcare/nursery setting.

· To be committed to undertaking further training or development as required.

· To have a secure knowledge of child development and ways in which children can be encouraged to learn.

· To have the ability to establish good relationships with children, parents and other staff, communicating clearly and sensitively.

· To relate well to children and adults and work co-operatively with the staff team and with parents to share knowledge and expertise for the benefit of the children.

· To be aware of the need for confidentiality.

· Be committed to the principles of equality of opportunity for all.




	Other Duties

	· Most of the working shift is spent standing, with periods of crouching/bending to engage children in activities.

· There may be occasional need to physically lift children, such as for safety or care needs and occasional unpleasant conditions relating to children’s personal hygiene needs.

All Twynham Learning staff may periodically be expected to carry out tasks and duties within their area of competence that are not listed herein, as directed, to meet the needs of the Trust. The particular duties and responsibilities may vary from time to time.  

[bookmark: _GoBack]The postholder could be required to work at any childcare provision within the Trust.




	Notes

	· This job description may be amended at any time in consultation with the postholder.
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