   

Cover Supervisor
       Job Description 

At Southern Education Trust, we are driven by a shared mission of Making Lives Better. We’re a     community of schools built on our values: Kind, Creative and Collaborative, working together                              to help every child - and every colleague – thrive.






	School
	Ferndown Middle School

	Grade
	F

	Contract
	Term Time Only

	Reporting to
	Deputy Headteacher



Purpose of the job

The purpose of this role is to supervise and support pupils during the short-term absence of their usual teacher by delivering pre-planned lessons, maintaining positive classroom behaviour, and promoting effective learning. The role involves supporting students to achieve their learning and behaviour targets, responding to questions, working collaboratively with staff, and building positive relationships with parents, carers and other professionals to ensure the best outcomes for children and young people.

Key areas of responsibility 

Classroom Cover and Learning Support
· Teach whole classes during the short-term absence of teachers as part of an effective cover strategy.
· Contribute to a wide range of teaching and learning activities, including individual or group work where necessary.
· Assist and support the work of qualified teachers with individual pupils, small groups and whole classes where the assigned teacher is not present.
· Motivate and support students in a variety of learning situations, as individuals or groups, across a range of settings.
· Support students using IT resources, including audio-visual and computer equipment.
· Oversee students working on individual programmes and in small groups.
· Provide feedback to teachers about the progress made by the classes covered.

Student Welfare, Behaviour and Progress
· Manage pupil behaviour to ensure a positive, calm and productive learning environment.
· Supervise students during breaks, lunchtimes and before and after school.
· Help students develop good study, organisational and social skills.

· Build students’ confidence and motivation.
· Support behaviour and attendance programmes.
· Mentor students and liaise with colleagues where specialist services may be appropriate.
· Monitor and record the progress of target students.

Partnership Working and Professional Development
· Improve relationships with parents/carers through meetings and consultation.
· Liaise with teaching staff, parents/carers and external agencies, developing effective relationships with colleagues, governors, local authority representatives and voluntary organisations.
· Contribute to planning and review meetings.
· Develop effective, professional and constructive relationships with colleagues.
· Participate in training and professional development opportunities to enhance practice.
· Maintain awareness of behaviour management methods and techniques and undertake relevant training in line with Trust and school expectations.

Other

· Follow all school policies, safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development, as well as attending team meetings. 
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications & Experience 

	Experience of working with children in one of the following settings:
· School – primary / secondary/ PRU
· Further education
· Social Services setting
· Voluntary agency
· Education Welfare
· Health Service setting.
· Youth Service

· English and numeracy at a minimum GCSE grade C

	· Qualifications in Education; Youth Work;  Social Work; Health, Careers, YOT, parenting
· Counselling skills.
· First Aid Certificate
· Experience of producing curriculum / teaching support materials.
· Experience of working with adolescents.


	Skills & Knowledge

	· Ability to remain calm, professional and non-confrontational when responding to challenging behaviour.
· Good written communication and numeracy skills.
· Ability to work effectively with parents/carers, including in sensitive situations.
· Competent user of ICT and educational technology.

Ability to:
· Deliver planned lessons to whole classes.
· Provide clear feedback on pupil progress and behaviour.
· Communicate effectively with pupils, parents/carers and professionals, both verbally and in writing.
· Support pupils with targeted learning activities and tasks.
· Work collaboratively as part of a team and with external professionals and agencies.
· Use initiative and work independently when required.
· Maintain a positive, encouraging and motivational approach with young people.


	· Knowledge of personal, social and educational topics which relate to adolescent concerns.
· Basic knowledge of relevant educational guidance e.g. exclusion, disaffection, attendance issues (see DfEE Circular 11/99, Social Inclusion Pupil Support.)
· Knowledge of strategies used in dealing with young people with learning and behavioural difficulties.
· Experience of the Internet and email.
· Experience of using Microsoft Office
· Experience of assisting students in the use of ICT.









	Personal Qualities 

	· Kind, compassionate and child-centred, creating environments where everyone feels valued and always acting in pupils’ best interests.
· Calm, steady and positive, offering a reassuring presence and helping others to feel confident and supported, even when things are busy or challenging.
· Collaborative and respectful, building trusting relationships while maintaining professionalism, discretion and confidentiality.
· Flexible, adaptable and proactive, responding to changing needs with good humour, taking initiative and seeing things through.
· Reflective, inclusive and open-minded, with a genuine commitment to learning, celebrating diversity and fostering a strong sense of belonging for all.

	






	Other Factors
	
· Satisfactory Safer Recruitment Checks
· Willingness to work over student lunch hours and in different locations.
· Ability to support with adventurous activities/sports which take place offsite
· Own transport/driving licence
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