KINGSLEIGH PRIMARY SCHOOL

Kingsleigh

JOB DESCRIPTION

POST TITLE: Early Years Teaching Assistant

REPORTING TO:  Early Years Leader

Job Purpose & Objectives

Details

The main purpose of an Early Years Teaching Assistant is to support the children to ensure that
they make progress.

Under the specific direction and supervision of the Early Years Leader and/or Teachers, the post
holder is responsible to the Headteacher and Directors for his/her duties and responsibilities.

The post holder works on a professional level with colleagues and seeks to establish and maintain
productive and supportive relationships to promote mutual understanding of the aims of the
school and to support the highest quality of teaching.

As a member of the school support staff the teaching assistant's role is a crucial one in terms of the
support for the children and also as a valued member of staff working with colleagues and meeting
parents, Directors and visitors to the school.

As a member of the support staff, being in close contact with children, it is imperative that
confidentiality is maintained at all times and that any educational enquiry from a parent relating to
their child is directed to the class teacher or a Senior Staff member immediately without comment.

Main Duties & Responsibilities

Details

Under the direction of the Early Years Leader and/or Teachers, supporting children's learning in all
aspects of the curriculum whether individually or in small groups.

Preparing materials, equipment and other resources for use within designated areas and tidying up
after use.

Assisting the Early Years Leader and/or Teachers with assessing children's academic and emotional
needs.

Accompanying groups of children on educational visits, after prior briefing from the Early Years
Leader and/or Teachers leading the trip.



Supervising children within the playground at breaktimes and lunchtimes.

Promoting children's emotional health and well-being, including reporting any safeguarding
concerns to senior staff.

Modelling and promoting positive behaviour, ensuring boundaries are clear and consistent in line
with the school's behaviour policy.

General Information for all Posts

The postholder may be required to undertake such other duties as are required and are
commensurate with the level of responsibility of the post.



