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	Job title:

	Senior Accountant Treasury and Investments

	Organisation Structure 


	Reporting to:

	Service Manager Treasury and Investments

	Responsibility for:
	Treasury and Investments




Management and Supervision:

The Senior Accountant Treasury and Investments post reports to the Service Manager Treasury and Investments.  The post holder is expected to deputise for the Service Manager as and when necessary.

The Senior Accountant will have line management responsibility for the Accountants and Investment Technicians in the Treasury and Investments service.

Context of Work

The key responsibilities of the Treasury and Investments service are: 

· Treasury management, including daily cash management, and borrowing and investment decisions.
· Management and administration of banking arrangements, including query resolution.
· Management and administration of the investments of the Pension Fund.
· Monitoring of contributions payable to the Pension Fund. 
· Production of the annual financial statements and annual report for the Pension Fund in line with the CIPFA code of practice, and within statutory deadlines.
· Completion of statistical returns for the Pension Fund.

The Council has total annual cash inflows and outflows of over £1 billion each, borrowing of over £300m, and investment and cash balances of over £30m.  The Council’s annual interest payable on borrowing is approximately £12m, and the income receivable from investments is approximately £5m. 

The Pension Fund has investments valued at approximately £4.5 billion, receives annual contributions from scheme employers and members of nearly £200m, pays annual benefits of nearly £200m, and receives annual investment income of approximately £20m.

The key responsibilities of this role will include:

General
· Act as a deputy for the Service Manager Treasury and Investments as required, including the attendance at and preparation for meetings.
· Line management responsibility for the Accountants and Investment Technicians in the Treasury and Investments service.

Pension Fund
· Ensure all assets, liabilities, income and expenditure of the Pension Fund are accounted for appropriately and in accordance with legislation and guidance, including the relevant CIPFA codes of practice. 
· Oversee the effective monitoring of contributions from scheme employers and scheme members. 
· Co-ordinate the accounts closure process, resulting in the production of the Pension Fund’s annual accounts and annual report.
· Oversee the production and provision of FRS102/IAS19 accounting disclosures required by scheme employers at various year end dates.
· Liaise with the Pension Fund’s auditors, actuary, investment managers, LGPS investment pooling manager, advisers and other parties as required.
· Ensure all administration requirements arising from the Pension Fund’s investment assets are actioned, including the regular monitoring of investment performance and the completion of all necessary documentation.
· Produce an annual budget and cashflow forecast for the Pension Fund, and regularly monitor performance against these plans.
· Produce and/or contribute to reports for the Pension Fund Committee and Local Pension Board.
· Provide support to Pension Fund Committee members, including arranging for any necessary training to be made available. 
· Oversee the inter-company reconciliation and payment processes between the Pension Fund and the Council.
· Oversee cash management for the Pension Fund, including acting as the ‘cash manager’ on a daily basis.

Treasury Management and Banking
· Ensure Treasury Management procedures and policies are properly and effectively maintained and applied, including maintaining cash flow forecasts and appropriate records of activity.
· Oversee daily cash management activities to ensure that the Council has sufficient funds to meet liabilities as they fall due, to finance the capital programme and invest surplus funds appropriately.
· Maintain and develop the Council’s Treasury Management Strategy (including Prudential Indicators) in consultation with the Treasury Management advisers and senior finance officers. 
· Prepare regular reports on Treasury Management activity for senior officers and elected members, including, as a minimum, the annual strategy statement, the mid-year update on activity and the end of year outturn report.
· Support the Service Manager Treasury and Investments in advising senior officers and elected members on all matters relating to Treasury Management, including options for financing the capital programme and investment opportunities.
· Oversee the Council’s day to day banking arrangements and resolution of queries relating to these arrangements.
· Periodically review banking arrangements, including the specification of banking requirements, and the selection and/or retention of bankers. 
· Contribute to the production of the Council’s annual financial statements as appropriate, including responding to queries from the external auditors.

As a Senior Accountant you can expect to meet with and give advice and support to senior managers and budget holders.  In addition, you will provide support to external bodies and customers as your job requires.  These will include internal and external auditors, tax specialists, actuaries, investment managers, investment and treasury advisers.  You may also be required to identify, support and test financial systems developments. 

You may be responsible for routine tasks in relation to budgeting and/or closedown in both capital and revenue areas including budget preparation, monitoring, management and advice.  You are also expected to apply the correct treatment of all accounting transactions so that alongside the timely completion of the closedown tasks we produce a timely and accurate set of statutory accounts. 

Other routine tasks may be required of the post holder including (but not limited to) supporting colleagues with more general finance work, being involved in cross-cutting finance projects, systems accounting, and any other general or specific duties required by management at a similar level of responsibility.  Tasks may include the preparation and processing of journals, virements, grant returns/claims, completion of government returns, reconciliations, finance system maintenance and systems testing.

Context statement prepared by:

David Wilkes, Service Manager Treasury and Investments, May 2026



image1.jpg
Context statement

To accompany job description and person specification when required





