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Job title: 			Project Manager 
Directorate/Service/Team: 	Economy and Environment Directorate / 
Growth & Economic Regeneration

Organisation structure 

Reporting to: Service Manager, Economic Development and Skills
Responsibility for: Administrative Officer (Project Support) TBC

The Growth & Economic Regeneration Service, within the Economy and Environment Directorate, supports Dorset Council’s priorities of:
· Driving economic prosperity
· Creating stronger, healthier communities

Context of work

This post is a fixed term contract to 28th April 2028.

This post is funded by the UK Government through the Warm Homes Local Grant (WHLG). WHLG is designed to deliver energy performance and low carbon heating upgrades to low-income homes in England. 

For more information please see Warm Homes: Local Grant – guidance for local authorities - GOV.UK

Dorset Council has been allocated £4.4 million of funding from government for WHLG.

Dorset Council will deliver WHLG through its long-running Healthy Homes Dorset initiative. See Healthy Homes Dorset | Home for more information on the public-facing offer.

The Project Manager will be responsible for the efficient day to day organisation and maintenance of the Dorset WHLG project, including its monitoring, administration and delivery.

Responsibilities include:
1. Managing the successful delivery of all aspects of the Dorset WHLG project ensuring compliance with government rules and the MOU between government and Dorset Council
2. Managing and overseeing the work of the administrative officer (TBC) to ensure the successful delivery of effective financial and performance management and reporting, communications and engagement to promote the project and its achievements, and management of effective delivery by internal and commissioned providers.
3. Procuring and commissioning delivery partners in the supply chain 
4. Liaising with public and private sector programme delivery agencies 
5. Monitoring of performance, outputs and outcomes 
6. Providing administrative and secretariat support to the Healthy Homes Dorset Steering Group and other governance bodies as required.
7. Providing support to the wider Healthy Homes Dorset initiative.

In order to fulfil these responsibilities, it is expected the project manager will lead the following activities:

1. Overseeing the maintenance and development of systems and procedures to ensure effective monitoring and management of the project. 

2. Ensuring the project keeps pace with agreed project plans and milestones and that 
outputs and expenditure targets against contract are met.  

3. Building and strengthening working relationships with key local, regional, and national stakeholders.

4. Providing expert advice and support, including training, to delivery partners to enable effective delivery.
	
5. Developing and implementing a robust monitoring and evaluation plan, in line with the MOU and programme guidance, and ensure timely reporting of outputs, results and financial information, and that the evidence provided is compliant with programme rules.


Travel requirement
This position may have a significant travel requirement. This means that there is a requirement for a vehicle (or transport deemed to be suitable by the Council) to be available on most working days in order to carry out normal duties. 

Other information  

It is essential that the post holder has the ability to communicate and provide advice in accurate written and spoken English.
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