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	Post Details
	

	School/setting:
	Stourfield Infant School

	 Post type:
	Support Staff

	Pay: 
	Grade 7

	Responsible to:
	Assistant Headteacher



	Main Purpose

	To supervise and support pupils who are engaged in learning activities during the short-term or unforeseen absence of their usual class or subject teacher. Be deployed on a daily or short-term basis to cover the short-term absence of a teacher. The preparation of work will have already been set by the teacher. Have high expectations of all students and respect for their social, cultural, linguistic, religious and ethnic backgrounds. Carrying out teaching work under the direction and supervision of a qualified teacher.



	[bookmark: _Hlk100068636]Duties and Responsibilities

	Cover supervision is likely to include the following core elements:
· To take sole charge of a group or class of students in the short term or unforeseen absence of their usual teacher.
· Registering attendance in accordance with school policy.
· Responding to any questions from students about process and procedures and the work that they are engaged in. Supporting student’s use of associated resources.
· Managing the behaviour of students whilst they are undertaking this work to ensure a constructive learning environment.
· Know and use the school’s referral system as appropriate in the event of problems with an individual student, or class or another adult. 
· To supervise and support students and their learning within the context of the learning environment, in accordance with the learning activity/work set. 
· Dealing with any immediate problems or emergencies according to the school’s policies or procedures.
· Collecting completed work and resources after the lesson and returning it to an appropriate teacher with comments on any learning issues arising and progress made. 
· Establish relationships with students, treat them consistently, with respect and consideration, and be concerned for their progress during the period of supervision. 



	Safeguarding Duties and Responsibilities

	· Promoting and safeguarding the welfare of children and young people in accordance with the school’s Safeguarding and Child Protection policies. 



	Other Duties

	All Twynham Learning staff may periodically be expected to carry out tasks and duties within their area of competence that are not listed herein, as directed, to meet the needs of the trust. The particular duties and responsibilities may vary from time to time.



	Twynham Learning Attributes for all Staff

	· Ambition for excellence
· Professionalism
· Humility
· Championing change
	· Inclusiveness 
· Positivity
· Community-mindedness
· Being collaborative



	Qualifications, Knowledge, Skills and Attributes Required

	Essential:
· Know and be able to apply consistently a range of school policies, particularly those regarding health and safety, equal opportunities, behaviour management, child protection and special educational needs (SEN).
· Have GCSE maths and English, grade 4/C and above or equivalent
· [bookmark: _GoBack]Recent successful experience as a Teaching Assistant or similar position within an educational environment.
· Have the necessary skills to manage safely, the classroom activities, the physical learning space and the resources for which s/he is responsible.
· Understand and be able to use a range of strategies to deal with classroom behaviour as a whole and also individual behavioural needs. 
· Take personal responsibility for their own professional development.
· Be flexible and be able to use initiative.

Desirable:
· Excellent communication skills
· IT ability including Word, Excel and Powerpoint
· Classroom management experience




	Notes

	· This job description may be amended at any time in consultation with the postholder.



	Glossary

	· Explanations of any abbreviations or jargon contained in this job description can be found in our Twynham Learning Glossary.





image1.png
Twynham »

Learning





